
CHAPTER BUSINESS 

PROCEDURE 

PURPOSE 
To e\.~ilu~I[(: " cluprc'r's ~Ihiliry ro conduC[ regubr 
SkillsllSJ\ hu.silll'.ss Jllccrillgs ~lcC()rclillg rll riK' 
order of Ilusiness puhlishc'd in rhese n.:guLllions 
:Ind ClllTCU p:lrklillcllt:II'Y proccclllrc The Cllll[e.Sr 
i.s h:l.scd lln rhc' rule.s fOlIllcl in rhc 1:ltc,sr eclilillJl 
llt J(u/)erl ~~ Nilles III' ()/f!el'. ,\'ell'!]' !(el'isec!. 

CLOTHING REQUIREMENT
 
For men: Ottici:iI red hLll.er. \\indhre:lker-.sryl\..'
 
j:ld;c'r or .SWC:lrel·: hl:lck dl·c·.s.s sLIcks: wllire clre.s.s
 
:--hin: pbin hl~lck ri,· \\irh Il() p:lITern or ;ikillsI.IS/\
 
hl:lck ric lrolll !\Iic!\\\'s! Troph): Ill:lCk sllcks ~IIKI
 

Ill~ICk shoc·.s.
 
For WOInen: otTici:iI rC'd hLIA'I'. \\ imlhre:lkcr­

.sr\11.' j:lckl'r or S\\l';lr,:r: 111"cl-; cll·c:--.s .sl:lcks llr skill
 
\\.'irh husinesslik\..' \\·hire. coll"r1ess hl(luse or
 
\\hirc' hlllU.SC \\irh SII1~111. rLlin l'Oi!:lr rlur 111~IY Ilor
 
cxrcllcl ol1ro till' I"rc!.s ot' rill' hl:I!.L·r: hl:ld, sll\..',:r
 
or skin [OI1\..' hose ~IIKI hl:lck shoes. To purcil~lse
 

oftici:11 Clolilillg. conLlct Mid\\\..'.sr Trophy
 
\LinliLlcturing Cll. Inc.. hy cilling l-)OO-52'\-=j'.)')(l
 
llr pbcc your orclcr olllillC ~Ir
 

\\·W\\·.1ll rill recog 11 irion.u lill Jsk ills u s~1 '. 

Note: Clln(CSr~lnI.S nlu.sr \\'(\11' rhcil' lltlici:i1 Cllllre.sr 
clorhing ro rile COIl[C'sr orienr:l[jon ilK'ering, 

ELIGIBILITY 
OpCll 10 :Iuiv\..' Skil!.sI.IS/\ lIlelllhl'LS. TIll' re:lill 
IK"'ds nor IJl' COII1I)ll.sell ot otli'·l·r.s. hur rl':11ll 
IllCll1hl'rS must hc org:lni/,l' I under one loed 
ch:IIT\..'r. /\11 rC:II11 111l·l11hcr.s IllllSr he Illl'l11her.s in 
,he S:II11(' <ii\. i.sion F:\ch r\..':1111 will consisr of six 
wgislL'I'ed 1111.'1IIhl'l'S. The (l':I111 111:1) pcl'!'Ot'lll wirh 
tj\'l' 111c·II1IH..TS wirhour pcn:i1r) ill rill' C\'\..'1lt rlur :1 
nll'lllher hils ro Sllll\\' up or \\'~IS forcl'd ro 
\\'ithdr,,\\' \\'jrhin hvc' cl:lYs of rill' Cllll1l)l'tilillll. 
(Sec \..'xcc·prion plllic) in C;encr:11 Ikgul~lrion.s) 

OBSERVER RULE 
OhseJ'\ crs will he pC'rlllilred in rhe 
l'olil'gc/ POS[sccoIKI:1I'y pre.sl'nr:lrions on 
\VedJles<i"y lll' 11K' COllllx·ririoll. 
Collegl'/posrsecond:try 1l':lllls Illll.Sr "':Iit in :1 
hlllcliJlg rolll11. ,'\0 Oh.SCJ'\TLS \\ill he penllirtell in 
rhe prl'lilllin:lry rounds of the high slhool 

l'OlllPClili(Jll Ol1.sC·I,\,l·IS \vill hc' IK'I'lllirrcd ill rill' 
rin~t1 prl'sellt:lrions OJl rhe Thursd~IY or 
l·Olllpcririlln. CllnrCSr:lnts 11lu.sr \\:Iir in :1 hoklillg 
roOIll. Oh.~cl'\'ers \\'ill he instructcd not [(I talk 01' 
ge.srure 01 en(C'r or exit (he delllon.srr:ltion roOIll 
while :1 (GIlll is Ulillpeting 

EQUIPMENT AND MATERIALS 
I.	 Supplied hy rhe rechnictlullllillirree: 

~1. Spl'~lke(.s .st:lI1CI (leetei'll) 
h. (;:1\'\..'1
 
C 1':ld :Ind pcncil for secreury
 
cl.	 0 Ill' l'llp)' lll' !?u/)erl's Nilles uj' ()rder. 

iVell '/1' Nel'ise(/ pCI' dl'l)]( JllSllarion ro01l1 
l·.	 !':Ickl't fm e~lch rl·~1I11. \\!licil \\ill includc' 

I List ot husines.s itel11S 
2. Minutes of previous Illl'erings 
:\. TI'c':lsUl'l'(s rcport 
..I. !':lper I'llI' :lny cOllllllittc'l' reJlort 
=j Olle J1l'Ill'il 

I'. Stol)\\:ltcil
 
g, l',xrr:1 pellcils ;IS 1ll~IY he rC'quil'ed
 
11.	 1\11 11CCc.ss:lry illfllrlll:llilln :1 illI furnishing 

for jUdgl'S ~lnd f\..·chnicil cOllllllirrc'e 
I.	 Writtcn Illllltiple-ciloice f\..·st ll!l 

1':11'1 i:llllen t:ll')' 1'1'( ll'cclu rc 
Supplied hy rhe UlJltC.~\;I!lts: 

:1. One-I):lge. tYPl'\\I'itrc'n n':·.sul11L· I'(lr e:lcll 
rl'alll nll'llllll'!' 

SCOPE OF THE CONTEST 
The conrest consists of rwo p:lrrs thar lesl
 
I-: Il<l\\ll'clge of 1':11'1 i:IIllCIlt~II'Y proceclll I'e: a writtC'n
 
C'X:llll :I illI :1 ch:1 pier husiness proced ure
 
dellllln.s(t':ltion. l)uI'ing :I .silllul:ltl·d l'cguLlI'
 
)kill.sIIS/\ hll.~illl'.s.s. tC·:1I11.S will Ck'lllollSrl';I[C rile
 
procedules llCCCSS:IIY to COlllplcl<:: rhe IlllTting.
 
h'OIll Gill to llreler to ~lcljourllllll'nt. using llnl)'
 
tilose ponions of rhe foJl()\\'ing mder or husines.,
 
rll:lt :1"(' rcquil'cel hy colltc~t Jll:l(l'rl:ll.s gi\ Cil (ll rill'
 
rC:llll.
 

Knowledge Performance 
TIK' writtcn 1..'\(;1111 cOllsisrs of lO() mulriple choice 
questions rl'l:lteei to 111:lrl'ri:il l'llUllei in nolK'rts 
Hulcs of Oreler - Ne\\ly He\'iscel )corcs :Ire 
:1\'CI':lgl.'cl :llld il1c1udl'd :\., P:lrt of tile tC:lIll'S 
(1Il'I':l11 .SUJI'C. 'I'ilis \\'t'iltcn test score will 
comprise up 10 200 of rhe possihle lO()O point., of 
rill' tll\;ll .SCllre t'or :111 rOlllll!'s of till.' U1Jllreriri(Jll, 
Visit till' \\chsitl' llf thc \!;\tion:il /\Ssoci:lrilln of 
P:I 1'1 i :11111..' n \;I ri :IllS (\\\\ '\\'. [):l 1'1 i:lnll' nL:i ri: Ins.on.() :1 nd 
lloWillo:ll! lilt.: h~lJlk of :S()O lIut.:sliuil.S uIIlk'!' lilt.: 
i\/\P iVlelllhl'rsllip. J\pplicltion ile~lding. 
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Skill Performance 
Tile C(lJ1[eSI COI1.SiSh ot :1 (1L'I11ol1str:ilioli (It" :l 

sillluLtte(1 ch;lptcT business Illeeting. 

Contest Guidelines 
A.	 l)uril1g rill' presl'nt:lrion, the te;lill will 

(1('llIOn,~rr;ilc lhc rUllnil1g 01';1 IYI)icli husinc.~s 

1lll'L'ling U.Siilg :1 .sr;lncl;\I·d olcici' uf husincss. 
]\	 The ()I'llcr of husillC.~S 10 IX' fulluwc(1 \vill 

inciullL': 
I.	 Cdl to <>rlk'r 
2.	 rk:llling ;1I1ll ;1 ppr()\':l I 01 rhe 111inulc.~ 

.)	 Ikporrs uf officers. hu:\rds ;Ind swnding 
C( JIll III illel's 

4. l<cports of speci:ll COilll11inees
 
>. Spcci;lI ul·llcr.s
 
<1.	 llnlinishcd husiness 
7. "lew hu.sine.ss 
S /\(IjUUI'll 
DlII'i ng thc .silllu LI tC'd dCl11ol1,str;ll ion. thc 
rC:1I11 11lList propcrly Il;lncllc irems c1icurccl hy 
rhe :lho\'c' urder of husil1e.ss ;tnd m;lreri;ds 
givcn to tile t\:;II11S hy thl' technic:II 
comlllittee. Th(:' delllonstr;ltion musr include 
nu ic'\\cr th;lIl ,si" nlotiun,s, inclucling :11 le:l.sr 
une mol ion of e:lch of rhc follo\\ing rypcs: 
].	 I't'ivilcgl'll 
2. Suhsicli;lry 
). ;\Liin 

'-t. Incick'IH;d 
>. ;\lotiol1s th:ll hring :\ ljucstiun hefore the 

;lsscl11hly :lg;lin 
D	 .!L':lms will II r;l \\' for order of ;1 ppe:1 r:1I1('(:' 

lluring COJ1[(:'.sr Ilricnurion. Al.so. dUI'ing 
conk'st (lrieJ1[;ltion. e:\ch re;lI11 melllher will 
t;lkL' :l \\'I'irtcn re,Sf covering h;lsic 
P;lrli;\illenury pnKcclures. 

I~.	 Si\l)' minull's prilli' ro the tl\II11·.S 
t!clllonstr;tti(1I1 in hOJ1[ of thc juclges, rhc 
t\:;lnl will Ilc gi\'cn ;1 list of husinc,ss item.s to 
inSlTl iJ1[O lhe orcler uf h\lsine,s.s: rhL' 
sl'ncr:lry's minutes of the previous mceting, 
the II'l';I~ure(s I'epoll ;)ncl p;lper For pl'cp:lring 
anv CO\l1lllinee report. An)' \\Titlcn comminee 
rell<>rls SUhl11itred \\'ill comply wilh tile 
provision,s scr forth in Nu!?er/~, f(lIles 0/Order, 
,\'e7{'/I' f(e/'isec!. :1I1d .stipuLltL'cl hI' rhe minUll'S 
of the I)revious Illeeting. TC;II11S Illay hring 
thcir ()\Vll copy of No/)erf:~ Nilles u/ Order. 
/\'ell'l), Nel'iscd 10 use in thc prcp:lr:llio\l 
mOlll, hut it mu~t he gi\L'tl to thc rime 
h:cc'pcr clul'ing lileil' delllon.sll;ltilln 

F.	 During Llll' sillluLttcd IllL'cting P\\'scll[:lriol1, 
rill' te;llll 1ll:IY u.sc unl)' lhe SCcrCt;lt'yS 
minUll's of the !xe\'ious mecting, thc 
Irc;lsuI·C(.s report, tile lisl uf Ilusiness items. 
;llld cot)lmirree report.s. Thc prcsiding oflkcr 
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111:1\1 nukc noLes on the list of lJusiness itelll.s; 
howcver. ;1 IC:II11 will Ile (Ii'''lju:llifiell if ;Iny 
mCl1lher uses notes during tilc sil1lul;tted 
prc.seJ1['ltion. Thc .secrCl;!ry will Ill' provicic'cl 
\\itil :1 p;ld ami pencil for rccording minures 
ot' thc silllu!;ltccl Illl'ciing. Olle copy o!' 
f(uIJ('U \. [</iles u/OJ'(ler. NCII'!)' /(CI'i.\cc!. \\i11 Ile 

ill thc dCI1111nstr:ltion roolll I'or te;IJlI 
lekrencc. Tilerc will Ilc :1 liliny POilll pcn;dty 
tor clcil itClll nor co\·crecl. 

C.	 Tile dcmonslr:llion room will he t·urni."hccl 
\\'ith " t:lhlc :Ind tilrce cil;lirs I'or judges ;lnd 
cOllte,sl oHki:ils. /\ time h:CCpCI' \\ill hl' sc;tteel 
hc.sidc the judges' t:lhle In cle;\r \'ie\v of rilc 
ck'nlot).stl·;l ti ng IC;llll. 'l'lle (leI1l0nstl';llioll :II'CI 
will he sct \\'itll four ch:lirs for tC:lm mClllhcr.s 
ancl ;I t:lhle frolll wilicil lile pll'sieling officer 
will cOilllun tile Illeeling Jlllllhc SCUl'I;\ry 
\\'ill [;Ike minutL'.s 

H.	 Tile dClllonstr;llion shoulel hl' ;II le:l.st to 
minutes in lengtil hut ,sllOUle1 not exceL'cl I 'j 

minutc,s Tllerc will he five poinls cleduetl:'cl 
tor e:\cll 50 secot)ds or fr<luion thereof uncler 
10 minutcs or O\TI' I':; 11linutl',". The limc 
requircd to complete thc recor(ling :\nd 
rC;lcling 01 [Ile sccrcI:lrys minulcs ;It the cn(1 
of the prcsenution will Jlot count toward ;l 
IC;IIll'S time. 

I.	 I;ollm\ing ;ldjoUrtllllCllt of the sil1lul:ltecl 

husiness Illccting. tilc .secrc!';lI) will rC':lcl thc 
minute.s covcring the clelllonstr,ltioll to Ille 
judges. Till' 1l1inutc" will hc judgcd for 
l·ompletene."." ,IS rC:lcI. neitllL'r 1'01' 
lX'nnunship nor sentence strul'fure 

,I. Ali IlLltcri;lls gi\ cn til 1l';II11 mClllhel·,s. ;ilong 
\\'ith tile lllinlltl'S of the dernonstr:ttjon, 
COlllllliltec I·eporr.s ancl Cllll[esl Il;lelge.s. will 
hc given to ;1 COlltcst ()tlici:d in thc 
ckillonstr;llion roum :Iflu tile COlllplelion Ill' 
tile dClllonstr;ltion. 

I, Througilllllt thc elcI1l0nstl·;ltioll. tC;lJ1l 
illemller.s \vill Ile rdelTell 10 hy fit·.st 1l;IJlll' 
only. :'\!o reference 111;11' ilc m:\de to their 
,school n;II11C, city or sUle. i\ Five: p()int 
pell;llty \\ill he :\ssessed c;JCh tillle ;In)' of 
Iliese arc idclltified in tllc l)t'e.scill;llion. 

I.. Tic hre:lkcrs for tC;llns will he eletermtnl:'(1 hI' 
Fil·.st I()oking ;It tot:i1 pl·c.sent;llillll .SCOI·C :Inll 
seconll 1)\ ]uoh:ing ;It thc teams' ;Iver:lgc 
\\'t'irrcn tC."1 scorc. 

;\,1.	 The c1uil' ;Inel secreta I')' sh:i1111e sCltcd ;I[ till' 
ilc';\cl t;\h.lc. with thc otilel' te;lIll melllher.~ 

.~e;llc:cl in t'llur c1uil·.s st:lggucel in fronl uf thc 
uhle. 

N.	 The elernon.stl·;ltion 1'00111 \vil! hc turni.slll'ci 
\\'ith ,~c:1ts tor judges Jnd uhservl'rs with :\ 
clc'lllonstl':llion :Irca :It thl' h·ont. TIll' 
demonstr;llioll :lrC:1 \\ill he sct up \vith rolll' 



ch:lirs tor r<.::1111 Ill<.:l11lK'rs ;Iml :1 LI hI<.: , trom 
\\11ich th<.: prc.,id<.:IH \\'ill l'()]lcluu rile llH,:erillg 
:\nd rh<.: sccr<.:l:iry \\'ill 1:lkc IllillUIC."'. /\ t:lhle 
:1[lcl thrcc ch:lir.~ \\ill hc providccl I'm tilc 
juclgcs :I[lll U)]lt(:'.~t utfici:tls. The till1c[,;cCI)C[' 
\\ ill Ix: sCltccl hesielc till' juclges t:lhlc su ;IS 

to hc ill de:I[' \'ie\\ of p:l[lieip:lllh, 

Note: Thc (l~fici:11 Skill..,lIS/\ 0pclling :1I1cl Clusing 
u:rcillunics :lrc not ro Ix: perfurmcel c1uring rhis 
co [1 r<.:."'r. 

0 CD
0 

J 00 
00 

.J 0 O20
 
0 o0 :)
 
0	 

-t 

0-) 
0 President 4 = Member 4 
1 Secretary 5 = Member 5 
2 Member 2 J = Judge 
3 Member 3 T = Time kee er 

Standards and Competencies 

CBP 1.0 - President demonstrates the ability to conduct a 
meeting 
J, I	 lk'llHlnstrar<.:s illlparri:diry \\'hen
 

cuncluding [l1eeti [lg
 
1.1 I \)o<.:s nut cdl on Ilw s:\ [Ill' 

l11el11 I1<':1' <.:\'<.:ry rillle 

CBP 2.0 - Read minutes of previous meeting 
2.1	 Ik:lcI minute.s from pr<':\'ioliS [llecting 

2,1 I S<.:cret:lry s1:l nels 
21.2	 Sencr:II')" rClcls cle:ldy :Incl louelly 

enough [oil(' he:1 I'd
 
215 .')ener:] ['y i.., .se:\ recl
 

CBP 3.0 - Chair obtains approval of minutes 
,~.I	 Ohr:lin :lppI'U\ :11 uf [l1inute.'" 

1 I Cluir :lsks for :lpprm';t1 of millurcs 
51,2 Ch:lil' :Isks 1'01' c'uITc'uiul"'" 
:\. 15 Ch:lir announces results 

CBP 4.0 - Present reports of officers, boards and 
committees 
"1 I	 I )el i\<.:[' Trl\l...,u reI's IkpulT 

-t,1.1 Tre:l.~urcr sLlmls \\'hel1 cdl<.:e1 
Up(ln 

·.1..1.2 Tre<lsun:r r<.::lcls su :IS lu he: he:lrcl 
Cj.I.:'> Cl1:lil :lsks I'm que,~riuns 

'U	 Ikli\'cr Conlll1inlT \{l'pOils 

4,2.1 ;\Iemh<.:[' st:II1(ls \vhel1 c111ecl UpOll 
-1.2.2 M<.:mhl'l' re:lll~ so :1.'" r() he he:lrcl 
"1.2,5 C1uir :IS[,;S fm'luesti()ns 
~,2A	 Ch:lir proc<.:."'s<.:..., moti()ll.'" 0[' 

rccolllmCI1lI:lriuns, if :lny 
I)['e...,ent ['(:,p()rrs of slx'ci:" cUlllmittel'..., 

,\'I<.:lllher st:lml:-. to he recogni/'ed 
-,A,I ,Vit'lllher re:lcls so :1S tIl he he:lrcl 
-\ ,.:1.2 Ch:l i I' :\sk., for que:,tiO[lS 
-i.4 5 Ch:1 iI' pn K'e."'.s<,:.", motiuns or 

r<.:com[l1encl:ltiuns, if :In)' 

CBP 5.0 - Effectiveness of Business meeting 
,),1	 P:lrricip:lf(:, in meeting 

').1.1	 ;\11 tC:I[l1 memhcrs ()tlll'r til:ln 
rrl'sicling officcr 111:lke :lr !<.::I.,r ()nc 
Illuriun 

J .. 2	 /\11 tC:\[ll [llell111ers orhe[' rh:ln 
presicling otficl'r del):tre :Ir 1<.::lst 
one cleh:ll:tI)le !llotion 

') I,:,>	 Mor<.: lilan on<.: Ill<.:mher c1eh:lres 
each cl<.:h:lr:lhl<.: 1)l<lriun 

,),2	 f)emonsrr:lte etfecriv(:' urg:\[li/,:Irion of 
III <.:<.:ri ng 
').2 I Ml'Cling tl()\\,.'" lugicIII)' :I[lcl 

"'ysrl:'lll:nie: illy 
').2..2	 1\1I.sitK'."'~ (lCnll~ :I~ il sllollkl 

:J<,:corelillg ro rill' prl'scrill<.:c1 orel<.:r 
of hll.~ill<':~s 

,),:'>	 I'ollo\\' rhl' order of husin<.:ss 
').,),1	 the rhe ll<,:cl'ss:lry p:llTS uf the 

Fullowing u['llc[' of Illisine."'s :I.~ 

prescriheel hy rhe Ill:Heri:tls given 
thelll I)y the: t<.:ehllie~11 CCllllnlirtl'l," 
:I, Ctll tu orcler 
I), Ik:lding :11111 :lppmv:tl ()f till' 

minur<.:s 
c Jkpu['[.', ot, uFhe<.:r..." hU:I rei..., :Incl 

sr~\llelillg cOlllmirtees 
cl. Ikporr.s u~ spl:'ci:i1 CC1lllmirtel's 
<.:. Sp<.:ei:11 mel<.:rs 
F. Unfinisheel hllsin<.:~s 

g 1\,(:'\\' hll ...,illl'."'s 
h, AcllUlI rn 

"i,"1 Prmic!c qU:llity disCLI...,sio[l 
'1,-1. l Till: 1l1:IK<.:r ot rhe motion has first 

right of e1eh:ne 
::;.-\.2	 Llcl) Illclllilel' Ill:IY d<.:h:lt<.: Dnly 

[\\'lCe on :I pending Illorion lInl(:'~s 

rhe 11l()tjun tu Lilll ir or 1:."t(:'1)(1 
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I.illlir,.; or' Ikl l:lre is 1ll:ldc' :lnd 

:ldopred 
').-15 C:h:lil' do.:s nor llc'I':lrc' 
).4.'~ TCIIll 1l1elllhers d.:h;lt.: ollly 

deh;lr;lhlc 1ll0tiOilS 
').'-1. ') Ikh;lle provides infonll:lrion ;Ind 

insight. ;IS opposed ro ;lskillg 
queslions or s;lying "I ;Igrel''' 

').,-i.(l Ikh;lte i" gl'nll;llll' ro the rK'illling 
moril,n 

').-1.7 Conduct husiness nlL'l'ling with 

C',IS': 
').'1.)-) Motiolls :Ire h:illdkd \yitllOur 

hesir;lrKC' or :1\\'k"':llll[IC'SS 
') ..~,I) Thl' husilless Illl'l'ring funs 

,sllloorhly ;lild dlicil'lltly 

CBP 6.0 - Demonstration of the use of the five types of 
parliamentary motions according to Robert's Rules of 
Order, Newly Revised" 
C). I	 Oll!;lin tllC' l'loor 

(l. I. 1	 1\ll'mhel st;ilKls 10 11l' recognil:l'd 
6.1.2	 :vll'll1her s;lys "MI./M;ld;lllll' 

I'n:sidenr" 

(l.1.5	 Ch;lir Il'cognil.':s ilH:'lllhcr hy firsl 
1l;1111l' only 

6.2	 1kmollsl 1:1 re propl'l' USl' of privi I.:gl'd 
Jllotio[lS 

(1.2. I	 Memher tll:lkes rhe motion 
(1.2.2	 I\nolhl'r 1lll'll1lll'r ,sl'u,nds rhc' 

tllotion, i r Ill:'l'l'SS;lry 
6.2.5	 C11;lir sr;ltcs rhc' Illorion Cli' 

rl'spollds to the request or 
Il<'m,lild 

6.2.-1	 Cluir puis motion to ;1 vote, if 
flCCl'.ss;lry 

(,2,') Ch,lir ;\ilIlOUiKl'.S rh.: ['c'sulr 01' rhl' 

\<ltl'. if Ill'cess;ilY 
6.:') I knH)[).srr;1 k propl'l' usc' of Suhsidi;llj' 

Illot iOlls 
6.j.1 :-'lcillhel' 1ll;lkes till' nlotioll 

(l.:\.2 I\llother melllher second" the 
Illotioll 

(,.j.:) Ch;lir SUIc.s rhe motion ;Illd ;Isk,s 

fOI deh;lle, if pL'nninl'd 
(l.:\ ...J Melllhers deh;ilc' Illorion, ir' 

dl'lXil;l hie 
(l.:S.') C:h;lil puts 11iOliO[1 to ,I vorl' 
(l,."\,6 Ch:JiI ;iI)J1llllnCl'S rhl' rl'sulr of rhe 

VOll' 
6.'-1	 Iklllollslult: proper use or !\'[;(in Illoriolls 

(l4. I MCll1her' Ill;lk<:,,.., rill' 1110 iOIl 
(l ...J.2 /\nothel' Illl'lllhel sl'conds the 

[1101 ion 
(l.'-I.,) C:h;lil sLltes Ihe Illorioll 
() -t.1 C:h;lir ;I.S"-" "I\.I'e you rC';ldy fo!' thl' 

que,,1 ion'" 

32· 2()(Jg "kill.,USI\ ChaIllpi"n\hips Techllical SrallJ,lrJs 

(,..J.')	 MC'lllhe!'s deh;l\e lllotion ,llld 1ll:lke 

sl'collll" ry IllC Hic HlS 

(l.,~.6 Ch;1 ir ruts motion to ;1 yotl' 

(, ~. 7 eh,l ir :I n Iloullces rhe fesult of thl' 
VI )te 

(l. ') Jklllonstr;ltl' propel USl' of Incident;t1 

motions 
(1. '). I \'Ic'IllIK'r' nukc'.s the motion 
6.').2 1\llorhl'r Illciliher seconds thl' 

motion, ir' nC'l'c's.s;IIY 
6. ')5 C1uir st;ltes thl' Illotion or 

l'e.S[,oilll.s to rhe !'cCjucsr 
(l.').-f ;\klllhers deh:lre Illorion if 

d<:lxlt,lhle 
(,. ') ') Cluil' puts J))otioll ro " vorc, if 

neu.:s,s~I!') 

(l.').(l	 ell;lil ;Innourll'e,s thl' Ic'sult of rill' 

vorc, iFnecl'ss~iI-Y 

6.(l	 DC'lllon,stl';He propC'[' ll.Sl' of motions rh"r 
hring iI question h;lck before till' ;Issemhly 
(J.(l. I 'vll'1ll1 lei' IlI;Ji,C'S till' Illorion 
('.().2 Allolhcr 1ll1'1IIher seconds rhe 

morion 
(l,G.:) Ch;lil slarcs Ihe lIlotion 

6.G.4	 !"vil'mhers lk:h;ltl' Illotioll if 
deb~lr;il,Il' 

(l.('.') Ch;lil pur,.; Illotion ro ;1 vOle 

(1.().6 C:h"il ;[1l1l0UIlCl',S the !'c'slilt of rhl' 
vc )te 

CBP 7.0 - Read minutes of demonstration 
7.1	 I{c>cord Illillures ,ICcuI;llely 

7,1.1 1\11 essential ileilis i1le includl'd 
71 2 !\Iillures I·etlcu wh;lt ;Il'tu;illy 

h;1 ppellcd d u ri ng rhe 
d I.' m ()Jl st I', It i()II 

7.'l.:\ lkhilre ;Inli nOlle.s,sL'nti:il itl'ms ;1 [·c' 

l':\dudl'd 
7.2	 Ikll1onsrl;lll' dlecri\'c' n:;llling ;lIlll 

suhmission of minutes 

7.2.1	 Sl'CJ'et;lly,sr'IIK!.s 
7.2.2	 Sl'CJ'et~IIY le;lds cle;!lly :lllli [oudly 

ellough \0 he ile;lld 

CBP 8.0 - Team appearance 
S. I	 Weill Offici;Ji elrc'ss 

S.I.I	 1\11 melllhelS \\,e;lr SkillsllSI\ 

offici"l lll<:ss ;IS rrl'snihed hy 
clolhing rl'quirl'lliellts fOI rhl' 
conrl'st 

:-;2	 Delllonsrrale posirivL' oVL'r;ill ;Ippearilnce 

S.2.1	 ;\'tcm1'els \\-l'<lr S;1111e !yp<: of 
official dress (i.e. ;ill hl;I/.eLs, i111 
Flckels, etc.) 

:-;,2.2. Melllhl'ls ;lre groollled ne~lrly 

:-;2.,) ;vlcmhl'ls d<:lllon.srr~lll' good 

posrure ;IIlll poise 



COP 9.0 - Written Test 
l), 1	 [kl11on,~rl·:\te um!l:I'st:\mling of 

p;lrli:lllll'nt;lr)' prol'cdurl' :Il'l'ording ro 
NU/Jcrl's NII/cs uj' ()u/cr, ,VCI/'/j' /(C[';.\'C(/' 

(),l, I LIl'h 11It:nlhn lI'jll l'Ollll,!l:tt: ~In 

t::\:lI11in:lrion of 100 qucsrions 
l), l.2	 'kSh :\rl' !akl'j) individually ;lnd 

rhe SCOI'CS :Irt: :lver;lged for rhc 
rC:lIll 

Committee Identified Academic Skills 
TIll' rcchnicil CO 111 111 irrCl' has idelltificd rh:lr rill' 
tdl()II'ing :lc~lclt.:l11ic ,~kill.~ :\rt: cl11lx'ckk..d in rhi,~ 

conrc"r. 

Math Skills 
Bal:liKl' J Tre:\surer's I{eport shcl'r 

Science Skills 
,"()Ill' Ick'ntilied 

Language Arts Skills 
I'rol'idc inforll1:llion in COI1\ <:lxllions and in 
group di,...cussi(lnS 
I'rol, idc inforl11:Hion in or:i1 prt:sl'nt:lrions 
(klnon,~rrar<: ll.~C of I'crlxil cOnllllunic;lrion 
"kill,,: lIord choice, pirch, f,xling, ronc, :lI1d 
voicL: 
1klll0\brr~\\ e usc of nO!1l 'crh~I! 

COlllllluniclrion skills: eyt: conr;\cl. posrurc, 
:lI1d gl'srlll"cs using illtc\"I"iL:I\"ing tL'chniqut:s ro 
g:\ in in forl1l:1 rion 
OrgJni/c Jnd syntlwsil.c infol'll1;ltion for usc 
in IITirrcl1 :lI1d oral prcscnt:llions 
l)cI1l0nstl':\ tc k nmv!l:clgl: of ;1 ppropri~ltL: 

rderCIKL: l1urcri:ll.~ 

Edit wriring for corrcct gr:II11I11:\r, 
Glpir~i1il.~\rio\l, PUl1uu:\tio!'l, spclling. ,~l'ntencc 

struClU rc ~11KI P~I r:lgr:1 ph i ng 
Wrirc :\ proper s<:t of l1linurcs 

Connections to National Standards 
Sr:1 tl,-lelTI ~ICldl'lllic l'U rriculul1l sIX'Ci~i1 isIs
 
ick'nrilk'd th<: tolloll'ing connl'ctions to n~ltion~i1
 

:lc\c!l:ll1ic s ~lncLlrc"'-

Math Standards 
:,\( I Ill' Idl'nl ifil'd 

Source: \CT\ll'rincipk-s and Slalllbrd~ for School ~'Ialhcmalics. 

To I'il'w hi~h school slandards, \i~il: 

, andanb,llclill,ort:/docllillCllll hapl('r-lind~\ hll11, 
~:lcCI "S\;II1(lards" from m 'nil, 

Science Standards 
[\on<: Idenlificcl 

Source: ~lc\{EI. compendillm of nalional scil'ncl' ~Ialllbrd~, To 
,il'll' and s~arch th~ compendium, vi~il: \VII '..mcrl'l.orglstandards­
benchmarks! 

Language Arts Standards 
Srudenrs rcad a wic!l: r:lngc of print ancl 
non print rexrs to huild ~In ul1dcrst~lnding of 
[l':\[S, of Ihcl1lselvcs, and of rill' culrur<:s of 
rhe lInir<:d Srares and rhe world: ro ;Ic<jllil'e 
nel\' informarion: ro re"pond ro rhe n(:'eds 
:\nd del1lands of sociery ;\I1d rhe workplace: 
:111(1 For pcrson:I! fuifillllll'nr, AI]IOllg lhc~<: 

rex ts :\ re bel ion ;1 IIII non fiction. cLIssic :\ nd 
('()ntel1lp()r:lry \\'()rk~ 

Srlldellts ~\pply a I\'idl' \':Ingl' of srl':lrl'gie" ro 
('ol1lpreh<:IllL interprer. el';i1u:lre and 
:lpprcci;lre rcxr.~. The)' dr;I\\' on rh<:ir prior 
eXlx'l'icnc<:, rheil' inr<:r:letion,~ wirh mher 
n:~lck:rs ;111(1 \\'I'ir<:rs. rlK'ir knolllcdge of word 
Il\<::lning :Ind of orher rexts, rhcir word 
ick'iltificition ,~\I'~lregil"~, ;1 IIII their 
lIndersranding of rexru:i1 te~lrur<:s (e,g .. 
sOllnd-lerrcr CO\Tl'Spond<:IKc, senrcncc 
Srl'uetur<:, lOl1[CXr. gr:lphics) 
Srudenrs adjllsr rheir lISl' of ,spokcn, wrirren 
:Ind visu:1I L1ngu~\g<: (e.g.. cO!lvelltions, style, 
l'ocabliLlryl ro ('(llllll1uniclre clleuively wirh 
~1 I,;\riely of alldiencc" :\nd fOI' ditferl'nr 
purposes 
SrudcJ1[s cillplo)' ;1 lI'ide r:\ngl' of sl r:l\egil's ;\S 
rhl'y I\Tit<: :\ml use clitlcrl'nt wriring pron'ss 
elcI]K'nrs :lppropriarely to cOl1lmllnielre Ivirh 
ditlen:nr ;Iudil'ncl's For :\ vari<:ry of purposes 
Srud<:nh :Irpll' knowledgc of !Jngu;lg<: 
srructure. langu~lgl' convenrions (e,g .. 
spelling ~Ind punuu:llion), l1ledi:l rcchniqucs, 
figul':lriIT l:lJlgu:lge. ~\ml genre «) cre~lr<:. 

cririquc :Incl cliscuss prinr :\nc! nOllprinr rexrs 
Srlldenrs conducr research on issucs ~Ind 

inr<:I'c,~r,~ by gl'llcr~lring ick::l.s :Iml qu<:,~rions 

~11ll1 hy p()~ing prohlems, Thl'y g:lrhl'r. 
cI'JllI:lre Jnd synrhesi/c d:Il~1 from ;1 V:\ril'ry 
of sourlC,~ (e,g. plinr ~Ind non!1I'inr rcxts, 
:lITif;lcrs, pcople) ro COllll1lllnielrl' rheir 
discol'l'rics in \I-':I)'S rh:l[ suit rlwir purpose 
~Inc! ~ludiL:IK<: 

Srudenrs usc a I':lriery of l<:cllllologictl ;Incl 
in form:1 rion resou rccs (e, g" Iihr~1 ries, 
d:IUh~IS<:S, compuler nClII'orb, video) to 
g:lrhl'I' ;\ml ,~ynrh<:sil.e infol"Jllarjon <lncl rD 
U'<:~ltc :\nd COl1l1n un iellc knowledge 
Srudents 1);lrricip~lte as knowledgc~lhk'. 

l'l'llecrive, crl':lril'<: :lJld criril'~li 1Ilt:llllx't's of:1 
\ aricr)' of lircr:lcy (ol11nllll1ilics 
Srlldents lise spokl'n. IITirrl'n and visu:t1 
LIngu;lg<: ro accoI]lplish rlwil' own purposes 
(e,g,. for !l:arlling. clljoYlllell\". pCl'sUaSiOll :\Ild 
rhe <:xchange of inforl1l:lrion) 
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Source: II{/\/\)(;,[T St:Jl1danls for the [':I1~lish 1.;lIlglla~e i\rLs. To
 
Iiell the ,wndards. I'is;l:
 
11'\ '.. re<ldllrill'lhin k.ol'e/sl:llld:II'I[,jj Illl(',.Jlll11 [.
 

CONTEST SCORECARD 

Items Evaluated Possible Points 
l'rcsilll'l1l's Aililiry .. ..... I ()() 
Sl'('I"<..:I:II·\·.S Ik:lllillg.S . .. .. I O() 

Jlll.silK's.s S(·.ssiol1 .. .... (12') 

TC:1111 /\['IX':lr:IIKC . . .7=S 
\V1'irrl'11 ·k.sr . . J O() 

Sub Total 1,000 
Resume Penalty 

Business Penalty 
Clothing Penalty 

Time Penalty 
Identification Penalty 

TOTAL 

OPI
 
Un~ Md:ufIoch.. SupennlBlClent 
-~....-........­
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